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Date

Name
Address
Dear X

Re: Engagement of <Your name> as Auditor of <name of super fund>
Further to our discussions of <date> we are/I am pleased to accept your appointment as auditor of <name of fund>.
The scope and terms of the engagement are set out below with any additions to be by the written agreement of both parties. 

As the fund’s Auditor we/I will:

a)
audit the financial accounts and statements of the fund;
b)
determine whether the fund has complied with Superannuation Industry Supervision Act (SIS);
c)
ensure the fund complies with the appropriate accounting and audit standards; and 
d)
provide an audit report.
We/I have been engaged to conduct an audit of your fund. This audit will be conducted in accordance with Australian Auditing Standards for the purposes of SIS and Superannuation Industry (Supervision) Regulations (SISR). We are/I am required, as set out in Section 113 of the Superannuation Industry Supervision Act, to present the trustee of the fund with an audit certificate within nine months of financial year end.

In addition to basic financial information, it is expected that source documentation will be available to us/me to allow analysis of the implications of superannuation related transactions.

In forming an opinion on the financial statements, we/I will undertake appropriate testing to obtain reasonable assurance as to whether the:
a)
underlying accounting records are reliable and adequate as a means of preparing the financial statements; and
b)
fund’s financial position at balance date and the results for the year are properly disclosed in the financial statements.
It should be noted that, due to the inherent limitations and risks of any audit, there is an unavoidable risk that some material misstatement, fraud or irregularity may not be discovered in the audit.

You should note that all fund deeds should be reviewed annually by a superannuation specialist to ensure the deeds fully comply with the requirements of the SIS Act.

This engagement does not extend to the provision of legal advice and fees do  not include this service. If so required, a legal practitioner can be recommended to you for the purposes of this task.

The fees do not include financial planning services for the investments of the superannuation fund, or any planning advice for your future retirement. The Financial Services Reform Act (FSRA) restricts the ability of non-licensed persons to provide financial advice, and any advice provided is strictly in accordance with the limitations applied by the law.  As your Auditor we/I can not provide both audit services and investment advice, as this would breach auditor independence as set out in Accounting Professional and Ethical Standard APES 110 (Code of Ethics).
This service does not cover any inquiries or investigations conducted by the Australian Taxation Office.

We/I disclaim any assumption of responsibility for any reliance placed on the report or the financial statements to which the report relates, to any person other than the members of the fund, or for any purpose other than that for which the report is prepared.

Report on significant matters

We/I will also report any apparent material weaknesses in the funds accounting and internal controls. 
We are/I am obliged under the SIS Act (sections 129 and 130) to report certain breaches or contraventions of the SIS Act to the Australian Taxation Office and the trustees, and to report any concerns that the fund is likely to be now or may be in the near future in an unsatisfactory financial position. 

Auditors are obliged to report any significant breaches by a Self Managed Superannuation Fund (SMSF) to the Australian Taxation Office. However if this is the first audit of an SMSF then all breaches must be reported to the Australian Taxation Office. A failure by trustees to report breaches to the satisfaction of the Australian Taxation Office may lead to considerable penalties. 

Professional Fees and Payments

All professional fees for the services provided are based on the time and skill required to complete the nominated tasks; in addition to out of pocket expenses and statutory charges, unless otherwise agreed.

Professional fees are (subject to notification of changes):

Principal
$ <amount> per hour

Accountant
$ <amount> per hour
Secretarial
$ <amount> per hour
For work undertaken for periods of less than an hour, the rate shall be charged in 6 minute blocks or part thereof. All professional fees are GST inclusive.

Estimate (optional)
Fees are estimates and actual costs may vary due to unforeseen problems, delays, the cooperation of third parties and deficiencies in documentation. If costs are likely to be significantly higher than originally estimated, we/I will provide an additional letter of engagement setting out reasons for any likely increase. 

The estimated fee for the services agreed is $XX, GST inclusive.

Terms of Payment (optional)
Unless otherwise agreed, terms are strictly 14 days from the date of invoice. We/I will provide an itemised account of professional fees, costs and disbursements upon request. If your account is not settled by the due date, we/I reserve the right to use a debt collection agency or other legal means to recover outstanding fees. 
Audit Standards

As an Auditor we are/I am obliged to comply with the statutory requirements of the Corporations Act 2001 and of applicable accounting and auditing standards. These legal duties may not be abrogated.

Ownership of Documents

The final financial statements, tax return and any other documents which we are/I am specifically engaged to prepare, together with any other original documents, shall remain your property. Documents created by us/me which may include general journals, working papers, the general ledger, draft financial statements and/or tax returns, will remain our/my property at all times. However, copies of these documents can be provided on request.

Lien over Documents (optional)
(if no lien)
In the event of the termination of services, we/I shall not exercise any lien over documents.

(if claim lien)
In the event of the termination of services, you are advised that we/I may invoke a lien over certain documents held until outstanding fees have been paid or other satisfactory agreements made. A lien is a right to hold certain documents or property until the debt incurred in respect of that property/document has been satisfied. The lien however may not be held over property that belongs to another, including if held jointly, and does not cover statutory documents (e.g. a Tax Return, BAS or refund cheque). We/I will provide you with a copy of all documents subject to a claim of lien. 
Quality Review

As a member of the Institute of Public Accountants, as Principal I am subject to periodic Professional Practice Quality Assurance reviews. Unless otherwise advised, you are consenting to your files being part of such a quality review. This review is of our client records and not of you as a client and you have full assurances that complete confidentiality will be maintained throughout.

Standards

You will be provided the highest standard of professional service. If for any reason you feel you have not received the service expected, please in the first instance, contact me/us to discuss.  

Furthermore, as a member of the Institute of Public Accountants in Professional Practice, I am subject to the ethical and professional requirements of the Institute of Public Accountants and its Investigations and Disciplinary processes. These requirements cover issues such as a Code of Ethics, adherence to Accounting and Auditing Standards, requirements to undertake Continued Professional Education and to hold trust money in a Trust Account. Should there be an issue regarding my ethical or business practices, such matters may be referred to the Institute of Public Accountants for investigation.  As a member of the Institute of Public Accountants I am also obliged to hold current Professional Indemnity insurance, and I warrant to you that my insurance cover is in accordance with the Institute of Public Accountants requirements.

 (NSW members only - to be added to paragraph above)

As a member of the Institute of Public Accountants in NSW I am also subject to the Professional Standards Legislation. My liability is capped under a scheme approved by the Professional Standards Legislation.

Privacy Statement

We are/I am bound by the provisions of the Privacy Act to maintain all records securely and in accordance with the provisions of that Act. Any breach of these requirements should be notified to the Privacy Commissioner. However, as noted above under “Quality Review”, your file, unless you specifically forbid it, may be subject to Quality Review.

Audit Independence Statement

We/I hereby state that we/I have been engaged by (Company/Entity name) as an auditor subject to the audit independence requirements set out in APES 110.  The audit shall be free from any coercion and we/I will exercise objective and impartial judgment in compliance with the laws of Australia. We/I confirm that the auditor is not a relative, business partner or other person whose independence may be reasonably thought to be jeopardised due to a close present or past relationship with the subject of the audit. 

To the best of our/my knowledge and belief, we/I currently meet the independence requirements of the APES 110 in relation to the audit of financial reports. Furthermore the auditor has not been responsible for other accounting related matters of (Company/Entity name).

In conducting an audit of the financial report, should we/I become aware that we/I have contravened the independence requirements of the APES 110, we/I shall notify you on a timely basis. 

Previous Returns

We are/I am not engaged to review the accuracy of any previous returns lodged by your organisation including that of the Principals/Partners/Trustees/Directors/Shareholders/Beneficiaries. You have warranted that we are/I am entitled to reply on the balance sheet(s) and other financial records as presented.

Commonwealth and State Taxes and Duties

Commonwealth and State Taxes and Duties including the Goods and Services Tax (GST) imposed by legislation of Commonwealth and/or State governments will be due and payable together with any fees as required by such regulation and/or legislation.

Trustee responsibilities

As a Trustee of a Self-Managed Superannuation Fund you have legal responsibilities. Any failure to discharge your duties as Trustee is your responsibility. This includes the preparation of the financial statements, the maintenance of adequate accounting records and internal controls, the selection and application of accounting policies and the safeguarding of assets.

Client Acknowledgement and Confirmation

Please contact us/me if you have any queries about this engagement. Please sign and return the confirmation of acceptance of this engagement. If you fail to return a signed acceptance but continue to use our/my services, this will be taken as acceptance of its terms.
We/I thank you for the opportunity to provide professional accounting and taxation services to both yourself and your business and we look forward to developing a close relationship with you for years to come.

Yours faithfully

Signature and detail panel with name and address etc of Principal

Acknowledgement and Confirmation
We/I/(Name of corporate Trustee) as Trustees of the (Name of Fund and mail address), hereby acknowledge your Audit engagement letter _________ of _________, and agree to the terms and conditions therein. We also undertake that we have the capacity to make this engagement (if on behalf of an entity).

We/I also agree and we/I shall be personally liable for all fees for services performed in accordance with such agreement.

Name
Trustee XYZ Super Fund

Name
Trustee XYZ Super Fund
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