
 

Presenter:  Marnie Dalwood 

Dates:   Wednesday 29 April 2015 

Time:    9.00am to 4.00pm  

Venue:   Applied Education 

  Level 1, 524 Hay Street, Perth  

Course Fee: $269 Member  

 $309 Non Member 

Includes:  Session notes, lunch and tea breaks. 

CPE Hours:  7 

 
Introduction 
This MYOB Essentials Accounting Training & Payroll 
training course is designed to provide skills and knowledge 
which will allow participants to effectively use this popular 
software package.  It is ideal for accountants, bookkeepers 
and business owners who are interested in migrating to the 
cloud accounting software of the future. 
 
With the demand for “cloud (live) accounting” growing 
exponentially, you cannot afford to be left behind.  Cloud 
accounting is now a reality and it will change the way you 
run your business – no more lost backups and no locking 
out of clients from their data files.  MYOB also uses live 
bank feeds that map directly into your ledger – saving hours 
of data entry time coding repetitive transactions. 
 
 
About the presenter 
Marnie Dalwood I Certificate IV in Bookkeeping, BAS 
Agent, Applied Education 

After 17 years of Customer Service experience with 2 major 
airlines operating from Perth, Marine changed career 
direction to bookkeeping. After having attained her BAS 
Agent licence she now operates a successful bookkeeping 
practice.  
 
Marnie also has a qualification in training and assessment 
and is regular lecturer at Applied Education. Her extensive 
experience with MYOB leaves her well placed to ensure her 
students will gain the highest quality training. 

 

Learning Outcomes 
At the completion of this MYOB Essentials Accounting 
Training & Payroll training course in Perth, participants 
will be able to: 

 Understand the advantages and disadvantages of 
using cloud software 

 Software overview  
 Understand the MYOB Essentials dashboard 

and settings 
 Browser techniques to best use cloud software 

 Use MYOB Essentials as a cash book  
 Prepare bank feeds and bank statement import 
 Use auto coding and bank rules 
 Conduct a bank reconciliation 

 Accounts receivable 

 Accounts payable  
 Paperless and data entry free solutions 

 Customise MYOB Essentials invoices and MYOB 
Essentials Template Emails 

 Create Items to manage inventory and services. 

 MYOB Essentials Payroll  
 set up the employee 
 set up payroll items 
 manage the pay run 
 process annual leave and personal leave 
 understand the employee portal (this is 

fantastic!) 
 process terminations 
 validate end-of-year payroll information and 

print payment summaries (group certificates) 
 
Prerequisites 
The MYOB Essentials Accounting & Payroll training 
course in Perth assumes little or no knowledge of 
bookkeeping or MYOB Essentials. It would be beneficial 
to have a general understanding of personal computers 
and the Windows operating system environment. 
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Privacy Statement The Institute of Public Accountants (IPA) acknowledges the importance of privacy and of safeguarding personal information. Any personal details provided to the IPA will 
be protected in line with the National Privacy Principles and the laws and regulations regarding such matters as are applicable in Australia. The IPA will not collect or monitor any personal 
information about you without your consent nor will it use or disclose to others your personal details without prior authorisation unless: it is required by the law or the courts; it is necessary 
because of the service you are using or for a service you have requested; to protect the rights or property of others. The information is being gathered to process your registration, you may 
withhold providing the information but this will make processing your registration difficult. The information requested is intended only for the use of the IPA and our approved service providers.   
Cancellation Policy Cancellations must be advised in writing at least 6 working days prior to the activity date. Transfers out of a course are viewed as a cancellation and an administrative fee 

of 10% to a minimum of $27.50 (incl GST) will be incurred for cancellations. A refund will not be granted if a registrant fai ls to attend an activity or cancels within 5 working days prior to the 
activity. Course materials will be sent to registrants who cancel in the non-refund penalty period. Substitutions can be made at any time without penalty. The IPA cancels seminars only when 
absolutely necessary, but reserves the right to do so, as well as to reschedule seminars and substitute presenters. If a course is cancelled, you may request a transfer to another course, a 
credit, or full refund. Please note the IPA will not be held liable for any accommodation or associated travel costs should a seminar be cancelled or rescheduled. 

 

 

 

  
 

REGISTRATION FORM AND TAX INVOICE    ABN 81 004 130 643 

Registration Details 
Title IPA Member #  Postnom.    Non Member  

First Name   Surname   

Second Attendee      

Organisation      

Postal Address                                Work   Home 

Suburb   State Postcode  

Phone #   Fax #   

Email Address      

Dietary Requirements     

Register on-line at publicaccountants.org.au or complete registration form and return to:  

Institute of Public Accountants, Locked Bag 9, South Perth, WA 6951  

Ph: 08 9474 1755 Fax: 08 9474 2911 Email: wadivn@publicaccountants.org.au 

Dates:   Wednesday 29 April 2015 

Time:    9.00am to 4.00pm 

Venue:  Applied Education, Level 1, 524 Hay St Perth WA 

 

 

 

MYOB Essentials Accounting & MYOB Essentials 
Payroll 

Payment Details 
This document will be a Tax Invoice for GST purposes when you make full payment. Please keep a copy for your records. 

Amount Payable  IPA Member  Non Member  

Course Fee   $269.00   $309.00                    (Registration fee includes GST) 

*Regional Members - All regional members located 200kms from Perth are entitled to a 25% discount on the registration fee.      

Payment Method  

Cheque      Please find enclosed my cheque payable to 'Institute of Public Accountants' for:     $   

Credit Card     Please debit my credit card the sum of: $    

Card type   MasterCard     Visa        American Express  

Card Number        Exp. Date                   /  

Cardholder Name     Signature   

 


